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SUBJECT:   SCHOOL BUS SECURITY CAMERAS 
 
ORIGINATING OFFICE: ASSISTANT SUPERINTENDENT, BUSINESS SERVICES 
 
EFFECTIVE:            OCTOBER 13, 2015 
                                                                                                                                                                          
REVISED:    
     
 
Installation: 
 
Security cameras with video recording and audio recording capability will be installed in district 
school buses, with the installation to begin during the 2003-2004 school year.  The cameras 
will be mounted at such location(s) as will maximize the cameras' ability to record all behavior 
and conversations occurring on and possibly near any district school bus. 
 
Notification of Cameras: 
 
Prior to initial operation and at the beginning of each school year, the Superintendent or 
designee will notify in writing all parents that the security cameras have been installed and 
that the cameras will monitor and record behavior and comments.  Such a notice will inform 
students and parents/guardians that: 
 
1. Entering or riding a district school bus constitutes consent to the audio recording and 

video recording. 
 
2. The district reserves the right to review and use the recordings to investigate 

allegations that student(s) or other(s) have engaged in misconduct or violated district 
rule(s) or law(s) and to use the recordings in any proceedings that result or are related 
to the misconduct or rule or law violation. 

 
Notice regarding the security cameras may also be provided to parents/guardians, students, 
and the community through newsletters, school bulletins, or other methods the 
Superintendent or designee determines to be appropriate. 
 
The Transportation Director or designee will post a notice, in a conspicuous place, of the 
video camera and recording on each bus.  The notice will state that security cameras may be 
recording all actions and all statements at all times. 
 
Management and Control of Cameras and Recordings: 
 
The Transportation Director or designee will manage, safe keep, and control the cameras and 
recordings. 
 
At the end of each day when the camera is no longer in operation and if the camera uses a 
tape for recording, the driver is to secure the tape in a locked compartment or remove the 
tape and bring it to the office of the Director or designee. 
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The cameras will be installed in a controlled access area whenever possible. 
 
Video recordings will be numbered, dated with the date(s) of recording, and note the school 
bus number on which the recording occurred. 
 
Videotaped recordings will be secured in a locked compartment or stored in a locked cabinet 
or room. 
 
Video recordings shall be maintained by the Transportation Department for at least one week.  
Digital recordings will be stored on the hard drive that will normally record more than two 
weeks of data.  After a minimum of one week, video tapes will be used again for recording 
and digital systems will record over the oldest recorded data, unless the video record is 
relevant to a legal or administrative proceeding, including, but not limited to, student discipline, 
accident investigation, or a criminal matter. 
 
If the video record is relevant to a legal or administrative proceeding, the Transportation 
Department or designee will maintain the video recording until notified in writing by the 
Superintendent or designee that the video recording is no longer needed for the legal or 
administrative proceeding.  Upon receipt of such notification, the recording will be maintained 
for at least four school years.  Four school years after such notification that the video 
recording is no longer needed, the video recording will be erased completely.  When tapes or 
other storage methods are no longer used for recording, the tapes or other storage methods 
shall be shredded, burned or otherwise disposed of in a secure manner. 
 
A video record relevant to a legal or administrative proceeding may be maintained until the 
district is sure that the timeline for any legal challenges has expired. 
 
The Transportation Director, Superintendent, or Assistant Superintendent must authorize 
access to the video recordings. 
 
The Transportation Director will implement a recording release form that will include the 
person and his/her title requesting the video recording, the requester's phone number, school, 
department, or organization, the date and number of the video recording requested, the date 
on which the person checks out the recording, and the date of expected return of the 
recording. 
 
A log shall be maintained of all access to or use of video recordings. 
 
Video recordings shall be shared with or disclosed to non-district personnel only as allowed by 
applicable law.  Video recordings of students will be treated as student records to the extent 
required by applicable law and will be shared with others only as authorized by law.  Student 
record confidentiality laws generally require parental consent, a lawfully issued subpoena, or a 
court order before the record can be shared with non-district personnel. 
 
Parents/guardians of a student whose behavior is recorded on the video recording will be 
allowed access to that portion showing his/her child when authorized by applicable law. Video 
recordings shall be shared with or disclosed to district personnel or agents who demonstrate 
to the Transportation Director a legitimate interest served by reviewing the video recordings, 
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including but not limited to, for the purpose of student discipline issues or other student issues, 
employee issues, and bus or camera maintenance issues.  Individuals who will be allowed 
access to video recordings if they meet this standard include, but are not limited to, the 
Superintendent or designee, a principal, an assistant principal, a dean of students, a Board 
member, and district legal counsel. 
 
If district personnel who view the recordings observe a private conversation or private actions 
being engaged in, personnel will only continue to observe the recording as is necessary for 
the legitimate interest that is served by reviewing the video recording.  It will only be shown to 
other district personnel if necessary for the legitimate interest that is served by reviewing the 
video recording. 
 
Public viewing of a video recording is not authorized unless legally required or all individuals 
on the recording provide express written consent. 
 


